
 
 
 
 
 

Oracle Supplier Collaborative Planning 
 
 

Supplier Training Document 
 
 

Preparation of Purchase Order Acknowledgements, 
Updates to Purchase Order Acknowledgements and 

Preparation of Advanced Shipment Notifications 
 
 
 

Creation Date: 16-July-2007 
Created By: Subbarao Rebbapragada 

Revised By:  Tracy Arrington 
Version: 2.0(a)

Cummins Filtration Confidential  Confidential
 Page 1 10/15/2007 



Table of Contents 

1. Editing and Submission of New PO Acknowledgements: ___________________________ 4 

2. Editing and Submission of Changes to the PO Acknowledgements: __________________ 8 
2.1 Making Changes to the Quantity exception messages_________________________________ 9 
2.2 Making Changes to the Date exception messages:___________________________________ 12 

3. Preparation and Submission of ASN (Advance Shipment Notifications) ______________ 16 
 

Cummins Filtration Confidential  Confidential
 Page 2 10/15/2007 



Preparation of New PO Acknowledgements 
 
After logging into Oracle Supplier Collaborative Planning as the supplier, we can see 
the option on the Home page entitled “Supplier Responses”. Beneath this option, you 
will see the links as described below: 
 
1. PO Ack – The supplier clicks on this link.  It will direct them to a form in the website 
by which the Supplier will be able to prepare the acknowledgement for the customer 
purchase orders. 
 
2. PO Ack Change – The supplier clicks on this link.  It will direct them to a form in the 
website by which the Supplier will be able to prepare updates and make changes to the 
existing acknowledgements. They can view the data in this form as per the exception 
type of Quantity and Date. 
 
3. ASN – The supplier clicks on this link.  It will direct them to a form in the website by 
which the Supplier will be able to prepare and send ASN’s (Advance Shipment 
Notifications) for the material being shipped for multiple Purchase orders contained in 
one shipment. 
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1. Editing and Submission of New PO Acknowledgements: 
 
When you click on “PO Ack” on the Home page of SCP, the PO Acknowledgement form 
opens. In this form you can individually choose the purchase order records for which the 
acknowledgements are to be prepared. 
In the Organization field, select the organization (Plant) from the list of values available 
and click on   button. 
You can the purchase order data of the organization selected. 
OR 
Select “ALL” to view PO data of all the organizations. 
The count of the records in this form matches with the count of the exception message 
“Response required for Customer Purchase order”.  (See Pictures Below) 
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In the Supplier Response form the Quantity, Receipt Date, Price and Comments are 
editable fields. 
 
In the Customer Purchase Order Quantity field, the quantity on the Purchase Order will 
default to the quantity submitted by Cummins. The Supplier makes the necessary 
changes to the quantity (if necessary) in this editable field. 
 
In the Customer Need by Date field, the date on the Purchase Order will default to the 
date submitted by Cummins. The Supplier makes the necessary changes to the date (if 
necessary) in this editable field. 
 
In the Unit Price field, the price of that item (part number) will default to the price 
submitted by Cummins. If the price is incorrect and not reflected per the agreement 
between Cummins and the Supplier, the Supplier makes the necessary changes to the 
price (if necessary) in this editable field. 
 
In the Comments field, you may see comments submitted to Supplier by Cummins from 
the original Purchase Order.  The Supplier may delete these comments and add their 
own comments for submission of additional information to the customer “Cummins Inc.” 
 
After making the changes as indicated above, the Supplier may individually select the 
records to be submitted by clicking in box in the “Select” column, or may choose all the 
records by clicking on the “Select All” button. 
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Click on    button to submit the records you have individually selected, or if all the 
records are to be submitted, then click the  button. 
 
 
Once the records are submitted, a new form will appear entitled “Requests”. In this 
form, you can see a request “Supply Chain Collaboration Load” with phase of 
Pending/Running. Please ensure that this request completes with the phase showing 

“Completed” and the status with a . 
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Please do not prepare any additional transactions in the PO Ack form before this 
request is completed. 
 
After 5 minutes, the count of the exception message “Response required for customer 
Purchase order” will reduce by the number of records submitted for PO 
acknowledgement. 
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2. Editing and Submission of changes to the PO 
Acknowledgements: 
 
After sending the PO acknowledgements, the supplier and Buyer will receive some 
exception messages related to Quantity changes and receipt date changes. 
 
Once the changes to date and quantity have been received by Cummins Filtration, it 
may be necessary to have a discussion between the buyer and supplier either via email 
or telephone call, to determine an agreeable date and quantity. 
 
If an agreeable date and quantity is reached, it will be the responsibility of the buyer or 
supplier to update either the Purchase Order or the PO Acknowledgement. 
 
If it is the responsibility of the Supplier to update their PO Acknowledgment in order to 
remove the exception messages regarding date/quantity, the supplier has to make 
some changes in quantity/date in the existing PO Acknowledgements as per the 
discussion with the Buyer. 

Cummins Filtration Confidential  Confidential
 Page 8 10/15/2007 



 
To make the changes to the existing PO acknowledgements, the Supplier will click on 
the “Supplier Responses” Tab and proceed as follows: 

2.1 Making changes to the Quantity exception messages 
 
Click on “PO Ack Change” in the Menu. The form PO Acknowledgement change will 
open. 
 
Then in Exception type box, click on the drop down arrow and select “Quantity” and also 
select the organization code from the list of values. 
Click on . The data will then be displayed in the form. 
 

 
 
The number of records is equal to the total number of exception messages in Exception 
summary form under the type  
 
1. Short supply for customer purchase order 
 
2. Excess Replenishment for customer purchase order 
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In the form you can see Excess/Short quantity with reference to the Purchase orders. 
Make the required changes in the quantity field and select the record by clicking the 
check box on the left side.  
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Click on    button. 
 
If all the records are to be submitted, then click on “Select All”. Once all the records are 
selected, click on   button. 
 
 

 
 
Once the selected records are submitted, the system will run a request to make the 
changes in the PO Acknowledgement.  
 
Once the records are submitted, a new form “Requests” will open. In this form you can 
see a request “Supply Chain Collaboration Load” with phase of Pending/Running. 
Please ensure that this request completes with the phase “Completed” and with a 

 mark. 
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Please do not do any transaction in the PO Ack change form before this request 
gets completed. 
 
The count of the exception messages may reduce if the PO Acknowledgement quantity 
is within the purchase order quantity plus/minus (+/-) the agreed threshold tolerance qty 

2.2 Making changes to the Date exception messages: 
 
Click on the “Supplier Response” tab, and then click on “PO Ack Change”. The form 
“PO Acknowledgement change” will open. 
 
Then in Exception type box, click on the drop down arrow and select “Date” and also 
select the organization code from the list of values. 
Click on . The data will then be displayed in the form. 
 
 

 
 
The data will then appear in the form. 
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The number of records is equal to the total number of exception messages in Exception 
summary form under the type: 
 
1. Early replenishment for customer purchase order 
 
2. Late Replenishment for customer purchase order 
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In the form you can see Early/Late days with reference to the Purchase orders. Make 
the required changes in the Receipt date field and select the record by clicking the 
check box on the left side.  
 
 

 
 
 

Cummins Filtration Confidential  Confidential
 Page 14 10/15/2007 



Click on    button. 
 
If all the records are to be submitted, then click on “Select All”. Once all the records are 
selected, click on   button. 
 
Once the selected records are submitted, the system will run a request to make the 
changes in the PO Acknowledgement.  
 
Once the records are submitted, a new form “Requests” will open. In this form you can 
see a request “Supply Chain Collaboration Load” with phase of Pending/Running. 
Please ensure that this request completes with the phase “Completed” and with a 

 mark. 
 
 

 
 

 
 

 
 
 
Please do not prepare any additional transactions in the PO Ack change form 
before this request has completed. 
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3. Preparation and Submission of ASN (Advance Shipment 
Notifications 
 
Click on the “Supplier Response” tab, and then click on “ASN”. The form “ASN” will 
open. 
 
Then in Organization type box, click on the drop down arrow and select the 
organization, i.e. CKV, LLS, GNA:BRF, ARC and click on . 
 

  
 
 
You will see the Purchase Order data with the open PO Quantity which is to be shipped. 
 

 
 
 
In ASN Header Details form, enter the values in the blank fields. 
 
1. ASN Number – Mandatory 
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2. Tracking Number – Optional 
3. Bill of Lading No - Mandatory. (Can be same as ASN number) 
4. Carrier Code – Optional 
5. Vehicle No – Optional 
6. Container type – Optional 
7. Container Qty – Optional 
8. Ship date – Mandatory. Enter the date the material is shipped in the following format, 
i.e., 17-Aug-2007. 
 
9. Receipt Date – Optional. Enter the date the material will be received at the plants, 
considering the in-transit shipment days. If this date is not entered, the system will 
consider the ship date as Receipt date. 
 
Ensure that the ship date is greater than the receipt date. 
 
In the lines enter the quantity shipped and add any comments if required. 
 
Each ASN can have multiple lines of different purchase orders. 
 
Prepare one ASN for each receiving organization. 
 
 
 
 
 
Once preparation of the ASN is completed, select the purchase order you wish to 
include on this ASN by clicking the check box on the left side. 
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Once all your purchase orders to be included on this ASN have been chosen, click on 
the    button. 
 
If all the purchase orders are to be included on this ASN, then click on “Select All”.  
Once all the records are selected, click on   button. 
 
Once the selected records are submitted, the system will run a request to prepare the 
ASN.  
 
Once the records are submitted, a new form “Requests” will open. In this form you can 
see a request “Supply Chain Collaboration Load” with phase of Pending/Running. 
Please ensure that this request completes with the phase “Completed” and with a 

 mark. 
 
 
 

 
 
 

 
 
Please do not do any additional transactions in the ASN form before this request 
is completed. 
 
Once the request has completed, you can query for the ASN data in Vertical View under 
the “Planning” tab by entering the ASN number in Order number field or by entering the 
order type “ASN” in the Order Type box. 
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